[Your Name]
[Your Job Title]
[Your Department]
[Your NHS Trust/Organisation]
[Your Email]
[Date]

To: [Your Line Manager/CPD Lead/HR Department]
[Their Job Title]
[Their Email]

Subject: Request for Funding to Attend the National Back Exchange Conference 2025

Dear [Manager's Name],

I am writing to formally request funding to attend the National Back Exchange (NBE) Conference 2025, which will take place from 15th–17th September 2025 at Hilton Birmingham Metropole. The conference provides over 30 sessions to choose from and the day can be tailored so I gain as much as possible from my time. As a [your job title], specialising in moving and handling, this conference presents a unique opportunity to enhance my professional development and bring valuable insights back to our organisation. 

Conference Benefits to Our Organisation
Attending this conference will provide:

Best Practice & Compliance Updates
· Sessions will cover the latest evidence-based approaches to safe patient handling, reducing the risk of musculoskeletal injuries among staff.
· Updates on legislation and national policies, ensuring our Trust / Organisation remains compliant with the Manual Handling Operations Regulations (MHOR) 1992 and Health & Safety Executive (HSE) guidelines.

Innovation in Equipment & Techniques
· The exhibition will showcase the latest manual handling equipment and assistive technology, helping us assess new tools that could improve staff safety and efficiency.
· Hands-on workshops on practical moving and handling techniques, which I can share through staff training sessions.

Networking & Knowledge Sharing
· Opportunities to collaborate with colleagues, sharing strategies for reducing manual handling injuries and improving patient outcomes.
· Learning from expert speakers on reducing manual handling risks in complex care settings, which is highly relevant to our department.

Return on Investment: Benefits
Following my attendance, I will be able to:
· Deliver a staff training session to share key learnings, ensuring our team benefits from the latest best practices.
· Identify new cost-effective solutions that may reduce sickness absence and injury-related costs.
· Strengthen our Trust’s approach to moving and handling, enhancing patient and staff safety.
Cost Breakdown
· Conference Fees: £[amount] (Early bird rates available)
· Travel & Accommodation: £[estimate]
· Total Estimated Cost: £[total]

Conclusion
The National Back Exchange Conference is the leading UK event for moving and handling professionals. Attending will directly contribute to improving staff wellbeing, patient safety, and regulatory compliance within our organisation. I would greatly appreciate the opportunity to attend and apply the knowledge gained to benefit our team.

I look forward to discussing this request further and would be happy to provide additional information if needed.

Best regards,

[Your Name]
[Your Job Title]
[Your Contact Information]

