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ACHIEVE

Celebrate.

. Acheiving Advanced Membership elevates your
Mational Back Exchange ctatus _3 : ) [l 5 it .
e e e status as a moving and handling practitioner
www nationalbackexchangeorg and allows access to advanced member benefits.




Benefits

NBE
Standards

Aligns with Standards

M=
M=

Dedicated MH accolade
Elevates your status

| * Evidences your K&S
Enhances reputation
Promotes the field of MH

Opportunities:
Additional skills

Support fellow members Logo
Support NBE
Support the field of MH \
Work
mentor, panel LARF Opportunities: ;ﬁe\
' Additional skills

m Research

o




1. Registration

. Complete Registration form
E" * Opportunity to have a mentor

The mentor’s role is to:

Be a critical friend
Provide support and encouragement and guidance
Listen — act as a sounding board

o
GEB):
S

Provide information, knowledge and honest feedback
Offer different perspectives

Encourage self reflection
Build your confidence.



. Select - Criterion

Behavioral Sciences

Biological Sciences

Biomechanics and Ergonomics Choose six from 1-9
Health Policy and Practice Issues AND

Legal and Professional responsibilities core criterion 10
Management of Change

Principles of Health Promotion and Education
Principles of Research and Evaluation

Risk Management

10. Practical Moving and Handling (core criterion)

O 00N hE WM R



3. Build Portfolio

The portfolio must:

e Demonstrate a breadth and
Portfolio depth of evidence




Criterion

Criterion Each criterion must:

* Demonstrate 30hrs of activity

* Have a minimum of three primary
evidence items




Evidence ltem

Each evidence item must:

Evidence item * Be dated within 3 years of submission
* Not be duplicated (one evidence item - one criterion)
* Be anonymised

e Contain:

* Name of applicant
* Designation
* Date of evidence item

* Have descriptive name and ref. no.




Evidence Item - types

Primary
The main evidence

Supporting

Supports the main evidence to provide
context or demonstrate activity hours



Evidence Item - types

> Primary evidence includes: >

Learning and development:

Activity: training, conference sessions, webinars etc. Read articles, research papers etc. Local group activities etc.
Evidence: reflective accounts, assignments, meeting minutes etc.

Assessment:

Activity: risk assessments (person, service, activity), work- based assessment (occi health) etc. Evidence: case studies,
reports, records, product reviews etc.

Training and education delivery:

Activity: informal, formal, presentations, author, coaching, mentoring. Evidence: lesson plans, resources (handbooks,
handouts, PowerPoint), videos, eLearning, published articles, written information, instruction, handling plans etc.

Reports:

Activity: research, project, evaluation, pilots, audits, implementing change, service review, safeguarding,
accident/incident investigation etc. Evidence: reports, case studies, reflective accounts, data, testimonials etc.

Other:
Activity: communications. Evidence: meeting minutes, email threads, testimonials etc.



Evidence Item - types

< Supporting evidence includes: <
Examples:
To demonstrate Training schedule:
things like: To demonstrate activity hours (how many sessions you trained) — may support a
lesson plan

Activity hours

Certificate of Attendance or PowerPoint Presentation (Conference session,

Attendance training, webinar etc.):

To demonstrate attendance or your interaction, learning, using skills etc. — may
support a reflective account

Specific role in a
project

An explanation:

To describe your role in the activity — may support a group project, joint work, joint
training etc.



Preparing Evidence Items

> Each evidence item should: >

* Be given an evidence item a number (El. No) — such as, items for criterion 3
would be 3a, 3b, 3c etc.

* Be saved with a descriptive title and the El. No — such as 3b Falls Recovery
Device Evaluation, 10a Lesson Plan, 3¢ Biomechanics Training Module, etc.

* Contain the date of the evidence/activity, name and designation of applicant —
such as author, assessor, trainer etc. — such as Paddington Bear, author, 22.3.24.

 Where necessary, highlight pertinent areas of the evidence i.e., a module in a
lesson plan, the elements you did in joint work.



Contents Spreadsheet

The Contents spreadsheet serves three purposes:

f > Planning tool J
@ > Portfolio navigation J
i > Administration J




Contents Spreadsheet

éQ) Planning tool J

Provides a visual of the range of current evidence
Highlights where evidence gaps are

Highlights the breadth and depth of evidence
Avoids duplication of evidence

@ ) Portfolio navigation|

a ) Administration l




Contents Spreadsheet

@ > Portfolio navigation J

Creates a ‘map’ of your portfolio
Enable easy navigation for the Review Panel

For context, add a brief explanation of what the evidence item is,
and what it evidences.




Contents Spreadsheet

i> Administration J

Used to record decisions and comments by the Review Panel
members.

Once Advanced Membership is achieved, your portfolio will be
removed from the NBE drive. The Content spreadsheet will be
retained for our records.




Context Spreadsheet

Think: If you were reviewing your portfolio:
Would you understand it?
Would you know what you mean?

Advanced Member Portfolio Contents

Name of Applicant:
Area of Work (i.e., Nus, Social Care, Education etc):
Date of Submission:

EVIDENCE | EVIDENCE ACTIVITY
CRITERION Primary (P) ITEM REF EVIDENCE ITEM TITLE DESCRIPTION/CONTEXT HOURS
Supporting (S) \[o]




Example

EVIDENCE EVIDEN: E
CRITERION ITEMRI & EVIDENCE ITEM TITLE DESCRIPTION/CONTEXT

10. practi ir i P 100 Lesson Plan - practical module

s 100 hedule - practicol module

P l10¢ k 1

P 104 Lesson Plan - bespoke falls

s l20¢ Email thread

EVIDENCE EVIDENCE

CRITERION Primary (P) ITEM REF EVIDENCE ITEM TITLE
Supporting (S) NO

10. Practical Moving and Handling P 10a Lesson Plan - practical module
S 10b Training Schedule - practical module
P 10c Risk Assessment 1
P 10d Lesson Plan - bespoke falls recovery training

S 10c Email thread




Example

Record activity hours for

primary evidence items only

EVIDENCE ITEM TITLE

Lesson Plan - practical module

DESCRIPTION/CONTEXT

This lesson plan describes in detail the practical element of refresher training for
support workers in a residential care setting. The activity hours account for 3.5 hours
pers session, plus 30 mins preparations and admin time. Total of 4 hours per session.

>30

Training Schedule - practical module

This training schedule supports evidence item No. 10a. It details the dates on which |
trained the residential support workers training to evidence the activity hours.

Risk Assessment 1

This risk assessment demonstrates my assessment of a person, the introduction of
equipment and informal training of support workers and family to implement the
new system of work.

Lesson Plan - bespoke falls recovery training

This lesson plan describes the bespoke training | designed and delivered to a Leisure
Services walking support group. The activity hours account for the time taken to
design, deliver and administrate the session.

12

Email thread

This email thread supports evidence item No. 10d. It describes how the design and
content were informed, including the training needs of the participants and what
equipment was included and trained. It also details the dates on which | delivered the
training to evidence the activity hours.




Planning

1. Create the contents spreadsheet first.

2. Record your chosen criterion, plus core criterion 10.

3. Create a folder(s) where you can copy your evidence into.

4. Prepare your evidence as you go - anonymise it, record the date, your name and
designation on it, and save it with a descriptive name and the reference number.

5. Record it on the contents spreadsheet.

EVIDENCE EVIDENCE
CRITERION Primary (P) ITEM REF EVIDENCE ITEM TITLE DESCRIPTION/CONTEXT HOURS

Supporting (S) \[e]

This lesson plan describes in detail the practical element of refresher training for
support workers in a residential care setting. The activity hours account for 3.5 hours
10. Practical Moving and Handling P 10a Lesson Plan - practical module pers session, plus 30 mins preparations and admin time. Total of 4 hours per session.
This training schedule supports evidence item No. 10a. It details the dates on which |
S 10b Training Schedule - practical module trained the residential support workers training to evidence the activity hours.

This risk assessment demonstrates my assessment of a person, the introduction of
equipment and informal training of support workers and family to implement the 4
P 10c Risk Assessment 1 new system of work.

This lesson plan describes the bespoke training | designed and delivered to a Leisure
Services walking support group. The activity hours account for the time taken to 12
P 10d Lesson Plan - bespoke falls recovery training design, deliver and administrate the session.

This email thread supports evidence item No. 10d. It describes how the design and
content were informed, including the training needs of the participants and what
equipment was included and trained. It also details the dates on which | delivered the
S 10¢ Email thread training to evidence the activity hours.

>30




4. Submit

Name of Applicant:
NBE Membership No:
Contact Details:

« Email address

¢ Phone Number

Submission Date:

CRITERIA

Summary of
service area, role,
and responsibilities

EMBEDDED EVIDENCE

Contents
Spreadsheet

Criterion 1
Behavioural

Sciences

(30 hours)

CRITERIA

Summary of
service area, role,
and responsibilities

Contents
Spreadsheet

Criterion 1
Behavioural
Sciences

(30 hours)

Criterion 2
Biological Sciences

(30 hours)

EMBEDDED EVIDENCE

Brief description (for context)

AN

3
NBE%20Advanced%:2
OMember%20PORTF(

Instructions on
how to embed

evidence is in
Appendix 3 SOP

Submission form is

AN [
Criterion 3 VE "E

Biomechanics and 3a Lesson Plan 3b Training Schedule
Ergonomics Biomechanics Modul¢

in Appendix 2 SOP




Timescale

Panel Selection

F---- Panel Review
|

Review Complete

Evidence

B Three
months

*
5. ACHIEVE

»
W\
]

—_)
=
/

b N



Tip - general

e Constantly think if | was reviewing my own portfolio...
e Would | understand it?
e Would | know what | mean?

* Set a schedule of regular protected time to work on your portfolio.

* Set milestones to keep up the momentum. You mentor will help.



Tip — use your evidence wisely

DAY ONE - am. Introduction

Theory: Legislation into Practise A I eSSO n p I a n m ay CO nta i n

. . .
Key legislation. DAY ONE - am. Introduction

e Legal requirements. S eve ra I I Ots Of EVi d e n Ce Theory: Legislation into Practise

Systems Thinking . :(ey Ilegislation.
) egal requirement:
. Group exercise. Systems Thinking
System Outcomes

s __Group exercise

— SSoW i.e., a single training course may W

* Method & Performance.
* Approaches.

¢ Biomechanical Principles, NMP. Sectlons_.,),

e Method & Performance.

include several modules (topics, [ Rommonches

* Biomechanical Principles, NMP.

DAY ONE — pm [~ | Problem Solving
» Practical session; e Associated risks.

DAY 9NE - pr.n Problem Solvmg e What safe, what unsafe looks like.
Practical session: ® Associated risks.

e What safe, what unsafe looks like. W_am' —-:;mf;:,m;;:ﬂ;

* Risk management strategies.
DAY TWO — am. Recap of Day One Risk Assessment
. ® Risk assessment process.

Theory: Risk Management e Definitions.

e Observation.

Crite rion 5 ® Types of evidence.

Design SSow

* Risk management strategies.
Risk Assessment

® Risk assessment process. e Control measures.

e Definitions. Oth.er ng:sR:f Risk Assessment

¢ Observation. Crite rion 3 e Bed sid‘e rails.

* Types of evidence. e Falls management.
Design SSow Info for Day Three

. Control measures. DAY TWO - pm Group exercise — risk assessment scenario.
Other Types of Risk Assessment Criterion 10

e POSRA.

* Bed side rails.
* Falls management.

Info for Day Three Criterion 9

Criterion 9 or 10

DAY TWO - pm Group exercise — risk assessment scenario.




Tip — highlight the relevant areas (1)

For large documents

* Highlight the pertinent
areas
Make the evidence easy to
navigate and understand

Whereas the contents spreadsheet acts to navigate your portfolio, highlighting acts to navigate your evidence



Tip — highlight the relevant areas (2

SECTION 1 — COURSE DETAILS

Course Title laving-and-Hanrdling-a&eople - Induction
Trainer(s) Paddington Eear

Target Audience | Front line workers and Supervisors — those who reg
Venue Moving & Handling Ergonomics Team HQ

Date Various

Time* 930 -430

Name, module,

length, content

PRACTICAL MODULES:
2. In and around the bed

3. Sit to stand, stand to sit
and support in walking

4. Standing transfers,
inciudi N

5. Use of passive hoists
and slings

6. Falls management

As per
guidance

Highlight the relevant areas

EBREAR 12 =19
Standing fransfers. including egquipment 70 asp
Use of hoist and slings an mans

EREEARK 15

Name of Module

5. Use of passive hoist and slings

CONTENT

MH Guidelines
Technique No

Show, practice, discuss

e Discussion

Individual capabilities of person. Promoting independence.

e Mobile vs Tracking hoists

Description of each, benefits of overhead, associated risks of each.

e Hoist — operating

Equipment manual

Emergency procedure, brakes, LOLER, visual checks. When/when not to use
brakes.

e Hoist — manoeuvring

Equipment manual

Importance of planning manoeuvre, space, reduce angles, wires under bed
CTH/gantry. No. of handlers.

e Slings — Universal, In situ, Toilet

Equipment manual

Explain three sling categories — use, purpose, limitations, associated risks.
Individual capabilities of person.

LOLER

Loop configurations, what good looks like, what poor locks like

s Fitting of slings

Equipment manual
and No 49

Methods: Standard chair, standard bed, wheelchair

e Loop configurations

Equipment manual

Positioning of person, what it should/shouldn’t look like

e Hoisting to/from bed, including use of slide
sheets under heels

Equipment manual

Space, plan manoeuvre
Use of slide sheets — to avoid skin shearing/friction on heels

e Hoisting to/from seated surface

Equipment manual

Space, plan manoeuvre, ‘tip’ commode/wheelchair




Tip — highlight the relevant areas

Keep the document intact
(for context).
Highlight the pertinent

areas (if the panel want to
read outside the
highlighted areas, they
can).

Paddington Bear, project lead.

My responsibilities included sourcing project team members with the
appropriate skills match, developing the methodology, and analysing the
results. The actions | implemented from the review are described in the final
paragraph.

Review of Moving and Handling Service
May 2024
Background

"Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud
exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure
dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur.
Excepteur sint occaecat cupidatat non proident, suntin culpa qui officia deserunt mollit
anim id est laborum.”

Statement of Issue

"Sed ut perspiciatis unde omnis iste natus error sit voluptatem accusantium
doloremque laudantium, totam rem aperiam, eaque ipsa quae ab illo inventore veritatis
et quasi architecto beatae vitae dicta sunt explicabo. Nemo enim ipsam voluptatem
quia voluptas sit aspernatur aut odit aut fugit, sed quia consequuntur magni dolores
€0s qui ratione voluptatem sequi nesciunt. Neque porro quisquam est, qui dolorem
ipsum quia dolor sit amet, consectetur, adipisci velit, sed quia non numquam eius modi
tempora incidunt ut labore et dolore magnam aliquam quaerat voluptatem. Ut enim ad
minima veniam, quis nostrum exercitationem ullam corporis suscipit laboriosam, nisi
ut aliquid ex ea commodi consequatur? Quis autem vel eum iure reprehenderit qui in
ea voluptate velit esse quam nihil molestiae consequatur, vel illum qui dolorem eum
fugiat quo voluptas nulla pariatur?"

Methodology

"At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis
praesentium voluptatum deleniti atgue corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate non provident, similique sunt in culpa qui officia
deserunt mollitia animi, id est laborum et dolorum fuga. Et harum quidem rerum facilis
est et expedita distinctio. Nam libero tempore, cum soluta nobis est eligendi optio
cumque nihil impedit quo minus id quod maxime placeat facere possimus, omnis
voluptas assumenda est, omnis dolor repellendus. Temporibus autem quibusdam et
aut officiis debitis aut rerum necessitatibus saepe eveniet ut et voluptates repudiandae
sint et molestiae non recusandae. Itaque earum rerum hic tenetur a sapiente delectus,
ut aut reiciendis voluptatibus maiores alias consequatur aut perferendis doloribus
asperiores repellat.”

Results

"At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis
praesentium voluptatum deleniti atque corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate non provident, similique sunt in culpa qui officia
deserunt mollitia animi, id est laborum et dolorum fuga. Et harum quidem rerum facilis
est et expedita distinctio. Nam libero tempore, cum soluta nobis est eligendi optio
cumque nihil impedit que minus id quod maxime placeat facere possimus, omnis
voluptas assumenda est, omnis dolor repellendus. Temporibus autem quibusdam et
aut officiis debitis aut rerum necessitatibus saepe eveniet ut et voluptates repudiandae
sint et molestiae non recusandae. ltaque earum rerum hic tenetur a sapiente delectus,
ut aut reiciendis voluptatibus maiores alias consequatur aut perferendis doloribus
asperiores repellat.”

Discussion

"At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis
praesentium voluptatum deleniti atque corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate non provident, similique sunt in culpa qui officia
deserunt mollitia animi, id est laborum et dolorum fuga. Et harum quidem rerum facilis
est et expedita distinctio. Nam libero tempore, cum soluta nobis est eligendi optio
cumque nihil impedit quo minus id quod maxime placeat facere possimus, omnis
voluptas assumenda est, omnis dolor repellendus. Temporibus autem quibusdam et
aut officiis debitis aut rerum necessitatibus saepe eveniet ut et voluptates repudiandae
sint et molestiae non recusandae. Itaque earum rerum hic tenetur a sapiente delectus,
ut aut reiciendis voluptatibus maiores alias consequatur aut perferendis doloribus
asperiores repellat.”

"At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis
praesentium voluptatum deleniti atque corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate non provident, similique sunt in culpa qui officia
deserunt mollitia animi, id est laborum et delorum fuga. Et harum quidem rerum facilis
est et expedita distinctio. Nam libero tempore, cum soluta nobis est eligendi optio
cumque nihil impedit que minus id quod maxime placeat facere possimus, omnis
voluptas assumenda est, omnis dolor repellendus. Temporibus autem quibusdam et
aut officiis debitis aut rerum necessitatibus saepe eveniet ut et voluptates repudiandae
sint et molestiae non recusandae. ltaque earum rerum hic tenetur a sapiente delectus,
ut aut reiciendis voluptatibus maiores alias consequatur aut perferendis doloribus
asperiores repellat.”

"At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis
praesentium voluptatum deleniti atque corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate non provident, similique sunt in culpa qui officia
deserunt mollitia animi, id est laborum et dolorum fuga. Et harum quidem rerum facilis
est et expedita distinctio. Nam libero tempore, cum soluta nobis est eligendi optio
cumque nihil impedit quo minus id quod maxime placeat facere possimus, omnis
voluptas assumenda est, omnis dolor repellendus. Temporibus autem quibusdam et
aut officiis debitis aut rerum necessitatibus saepe eveniet ut et voluptates repudiandae
sint et molestiae non recusandae. ltaque earum rerum hic tenetur a sapiente delectus,
ut aut reiciendis voluptatibus maiores alias consequatur aut perferendis doloribus
asperiores repellat.”



Tip — think about reader comfort

"Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua.

"Sed ut perspiciatis unde omnis iste natus error sit voluptatem accusantium
doloremque laudantium, totam rem aperiam, eaque ipsa quae ab illo inventore veritatis
et quasi architecto beatae vitae dicta sunt explicabo.

Sed ut perspiciatis unde omnis iste natus error sit voluptatem accusantium
doloremque laudantium, totam rem aperiam, eaque ipsa quae ab illo inventore veritatis
et quasi architecto beatae vitae dicta sunt explicabo.

"At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis
praesentium voluptatum deleniti atque corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate non provident, similique sunt in culpa qui officia
deserunt mollitia animi, id est laborum et dolorum fuga. Et harum quidem rerum facilis
est et expedita distinctio. Nam libero tempore, cum soluta nobis est eligendi optio
cumque nihil impedit quo minus id quod maxime placeat facere possimus, omnis
voluptas assumenda est, omnis dolor repellendus.

"At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis
praesentium voluptatum deleniti atque corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate non provident, similique sunt in culpa qui officia
deserunt mollitia animi, id est laborum et dolorum fuga. Et harum quidem rerum facilis
est et expedita distinctio.

, eaque ipsa quae ab illo inventore veritatis
et quasi architecto beatae vitae dicta sunt explicabo.

deleniti atque corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate vident, similique sunt in culpa qui officia

deserunt mollitia animi, id esf{ laborum et dolorum fuga. Et harum quidem rerum facilis
est et expedita_distinctio. i 4 soluta nobts est eligendi optio
cumque ni Splaceat fager® possimus, omnis

nis dolor repellendus.

"At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis
praesentium voluptatum deleniti atque corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate non provident, similigue sunt in culpa qui officia
deserunt mollitia animi, id est laborum et dolorum fuga. Et harum quidem rerum facilis
est et expedita distinctio.

Keep your highlighting method consistent across all evidence.




Tip — less is more!

Reflective Account
May 2024
What was the event or activity?

"Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua.

What was your learning?
"Sed ut perspiciatis unde omnis iste natus error sit voluptatem accusantium

doloremque laudantium, totam rem aperiam, eaque ipsa quae ab illo inventore veritatis
et quasi architecto beatae vitae dicta sunt explicabo.

How have you i your ing into f ice?

"At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis
praesentium voluptatum deleniti atque corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate non provident, similique sunt in culpa qui officia
est laborum et dolorum fuga. Et harum quidem rerum facilis
est et expedita distinctio. Nam libero tempore, cum soluta nobis est eligendi optio
cumgque nihil impedit quo minus id quod maxime placeat facere possimus, omnis
voluptas assumenda est, omnis dolor repellendus.

‘What are your future learning needs?

"At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis
praesentium voluptatum deleniti atque corrupti quos dolores et quas molestias
excepturi sint occaecati cupiditate non provident, similique sunt in culpa qui officia
deserunt mollitia animi, id est laborum et dolorum fuga. Et harum quidem rerum facilis
est et expedita distincti

If you are writing evidence specifically for your portfolio, don’t
write war and peace...

Keep it clear and concise.
Use headings and bullets for context and clarity

Reflective Account
May 2024
What was the event or activity?

“Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tampor
incididunt ul fabare et dolone magna aliqua. UN enim ad manim veniam, quis nostrud
exerciation ullameo laboris nisi ut aiguip ex ea commodo consequal. Dus aule inure

in in voluptate velt esse cilum dolore eu fugiat nulla pariatur
Excepicur 3k occaccalcupdiat non prokde, suntin 2 quioffica descrund ol
anim id est

What was your learning?

Sed ul perspiciatis unde omnis te natus eror sit voluptatem accusanfium
doloremaue laudanbum

et quasi architecto beatae vitae dicta sunt explicabo. Nemo enim ipsam voluptatem
quia voluptas sit aspernatur aut odit aut lugit, sed quia consequuntur magni dolores
208 qui raticne volupiatem Sequi nesciunt. Neque pormo quisquam est, qui dalorem
UM Gusa Golor Sil ame, conSecletur, AGIPESG vel, 56 i non PuMQUar &ius modi
tempora re et oluptatem. Ut enim ad
minima veniam, quis nostrum exercitalonem ullam corporls suscipil Iaboriosam, nisi
wt aliquid ex ea commodi consequatur? Quis autem vel eum iure reprehendert qui in
&4 volupale veil £55& quam ihi Molesliae CoNSEUAtLT, Vel I qu Goloren eum
fugiat quo voluptas nulla paratur?

How have you implemented your learning into practice?

CAT VErO €08 &1 ACCUSAMUS &1 WSI0 Oti0 QRISSIMOS  duciMus qui blanditis
praesenbum voluptatum deleniti atque cormuph quos dolores el quas molestias
exceplun sint occaecati t-upmwmp non provident, 'umlllque sunt in culpa qui officia
deserunt molitia animi, id e: fuga

est et expedita disticho. Nw libero tempore, cum soluta nobis est eligendi optio
cumque nihil impedit qua minus id quod maxime piaceat facere possimus, omnis
voluptas assumenda est, omns dolor rewwm Temponbus aulem quibusdam ef
aut ofices debitis repudiandae
sint et andag tenetur

ut aut reicendss anupldllbus maiores alias consequatur aut perferendis doloribus
asperiores repellat ”

"AL vero eos el accusamus el wusto odio dignissimos ducimus qui blandilis
prassentum voluptalum deleniti aque comupti quos dolores &t guas molestias
exceplun sint occascall cupiditale non provident, slrlllluue sunt in Lulpa qui officia
deserunt molitia animi, il est tuga
est et expedita distincho. Nam libero tempore, cum soluta nobis est eligends opfio
cumgue nibil impedit quo minus id quod maxime placeal facere possimus, omeis.
voluptas assumenda est, amnis dolor repellendus. Temporibus autem quibusdam et
utoffics debiltis AUt rerum necessitalibus saspe sveniet ut €t voluptates repudiandas
sintel recusandae. tenetur a sap

ut aut reiciendis voluptalibus. maiores alias. consequatur aul perferendis doloribus.
a repeliat™

*Al vero eos et accusamus et justo odio dignissimos ducimus qui blanditiis
praesentium voluptatum delenit alque cormuph quos dolores et quas molestias
exceptun sint occaeca non prowdent, simiigue sunt in culpa qui officia
deserunt mollia anims, id est laborum et dolorum fuga. Et harum quidem rerum facilis
esi ef expedila disiinciio. Nam bbero fempore, cum soluia nobis es! eligend opiio
cumque ifil impedit quo minus id quod maxme placeat facere possimus, omnis

assumenda est, omnis dolor repeliendus. Temporibus autem quibusdam et
aul officiis debilis aul rerum necessitatibus saepe svenie! ut el voluplates repudiandae
sntet [ e hic tenetur X
ut aul rexciendis voluptalibus maiores alias consequatur aul perferendis doloribus
asperiores repeliat *

Wihat are your future lsarning needs?

At vero eos el accusamus ef jusio odio dignissimos ducimus qui blandiliis

prassenium vluplatum delnis alque comupt guos doloes et guas molesias

Exceptun sint occascali cugiditate non provident, Simiiue sunt in culpa qu

eserunt mollia anim, i e4t aborum & dolorum-ga, £ harumguidem pk

€51 el expedila dIStinctio Nam BHefo lemgore, cum Soluta notes et ehgend) optio

cumque nihil impedit quo minus id quod mawme placeat facere possimus, omnis
sumenda esl, omnis dolor repellendus. Temporibus aulem quibusdam el

au offcis debits Bul e nessiatous saepe cvenie el volupates repudandse

resum hic tenetur
ut aul rexciendis voluptatibus. maiores alias consequatur aul perferendis doloribus.
aspenores repelial *

"Al wero eos el accusamus el justo odio dignissimos ducimus qui blanditis
prassentium voluptatum deleniti atque comupti quos dolores et quas molestias
exceptun Sinl OCCAECAN Cugsdate NGN prowdent. Simigue sunt in culga qui offica
deserunt molia anims, ic est laborum et dolorum fuga. E1 harum quidem rerum facilis
est et expedita distinctic. Nam Ebero temgore, cum soluta nobis st eligendi optio
cumque ninil impedit quo minus id quod manme placeat facere possimus, omnis
woluptas assumenda est, omnis dolor repellendus. Temporibus aulem quibusdam et
aut officiis debiis AUt rerum necessitatius saepe everi Lt et voluptates repudiandae
rerum hic tenetur
ut aut rexciendis vohuptatibus maiores. alias consequatur aut perferendis doloribus
aspenores repellat *

"At vero eos el accusamus el iusto odio dignissimos ducimus qui blanditis
proczeatum vohgiakun delenfl sique comel quog dojors, of quis okl
exceptun sint occaecali cupiditate non provident. similigue sunt in culpa qui officia
Gesenunt molia N, id €3 laborum et doloum fuga, E harum quidem ferum facils
est et expedita distinctio. Nam Ebero tempore, cum saluta nobis est eligendi optio
cumque ninil impedit Guo minus id quod maxme placeal facese poSSIMLS, oMNis

tas assumenda est, omnis dolor repellendus. Temporibus autem quibusdam et
autoffcis debis aulerum necessialious saepe cvenilul l volupale rpudandae

rerum hic tenetur

ut aut reicendis voluptalibus maiores alias consequatur aut perferendss doloribus
asperiores repeliat”™

“At vero £08 &l accusamus et iusto odio dignissimos ducimus gui blanditis
praesentium voluplatum delendl alque CoMuptl quos dolores &l quas molestas
excepturi sint occaecati cupiditate non provident, samilique sunt in culpa qui officia
deserunt molltia anam, id est fuga Et. facis
est el expedita distinctio, Nam libero tempore, cum soluta nobis est egendi oplio
cumque nihil impedit quo minus id quod maxime placeat facere possimus, omnis
voluptas assumenda est, ominis dolor repellendus. Temporibs autem quibusdam et
aul officiis detdis aul rerum necessitatibus saepe eveniel ul et voluptates repudiandae
sintet recusandae. tenetur a sapiente delecius,
ut aud reiciendis wlumalmus makores. alias consequatur aut perferendss dolonbus
asperiores rey

"Mt vero e0s el accusamus et iusto odio dignissimos ducimus gui blanditis
praesentium voluplalum delen alque COMURI QoS GOIores el GUAS MOIESas
exceptui sint occaecali cupiditate non provident, similique sunt in culpa qui officia
deserunt moliia anmi, id est fuga. Et facks
est et expedita distinctio, Nam libero tempore, cum soluta nobis est elgendi oplio
cumque nihil impedit quo minus id quod maxime placeat facere possimus, omnis
voluptas assumenda est, ominis dolor repellendus. Temporibus autem quibusdam et
aul officis. dedilis aul rerum necessitatibus saepe eveniel ul et voluptales repudiandae
sint et recusandae tenetur a sapiente delectus,
ul aul reiciendis voluptalibus masores akas consequatur aul perlerendes dolonibus
‘asperiores repellat”

AL vero 805 el accusamus el lusto odio dignissimos ducimus Gui blandites
praesentium voluptalum deleniti alque comupli quos dolores el quas molestas
exceplur sint occaecali cupiditate non provident, samilique: sunt in culpa qui officia
deserunt mollia anam, i est laborum ef dolorum fuga. E harum quidem rerum facks
est et expedita distinctio. Nam libero tempare, cum soluta nobis est ebgend optio
cumque nihil impedit quo minus id quod maxime placeat facere possimus, omnis
VOIUPLES. 38SUMENGa e51, GMNis dolor repellendus. TEMPOTbus. autem quidusdam et
debi pe uptates repudiandae
sint et sandae. tenetur a sapiente delectus,
ut aut reiciendis vuluulallbus masores. alias consequatur aut per
asperiores repellat ™




Yorkshire Back Exchange Meetin
Tuesdsy 18th March 2024
GBUK Healthcars
Blackwiood Hall Business Park
Blackwood Hall

Selty
YO8 50D

Aftendees:

\Vicky Page Chestney (Chsir), Vicky Henderson (Vice Chair), John Fletcher (PR snd
Promotions Gfficer and All Round good guy and defender of the universe), Sarsh Morris
(Minutes Secretary), Brisn Ruttie {Membership Secrelary), Les Griffiths (Treasurer), Julis
Love, Siman Love, Penny Townsend, Jeckie McDonakd, Mark Hughes, Refeelz Armitage,
Jasette Sailly, Angela Bennett, Katy Chmislewsks, Christian Clay. Amie Curly, Helen
Dawson, Shons Eyre. Clair Gibson, Venessa Hancock. Samantha Herrison, Lynda Hoban,
Rachel Jones. John Kershaw, Nigel Lee, Steph Loveday, Zoe Mason, Jackie McDenald,
Lsura Fope, Paul Smith, Dabbie Smith. Moniks Stosik, Sarah Thomton. Penny Townsend.
Ali Roper, Samantha Trensmsn, Amanda Wells

New members: Infroduction of the Committee members for benefit of the new members.
Fiona Pembridge — Came to conference. University of Sheffield — chinical skills. MH ‘guru’
for medical students.

Vicky Galdshrough - Principsl OT in Hull

Megan Portacus - OT Practice Lead in Hull

Becky Pesrson — Specislist OT - Hamogate Collags. Complex nesds and physicsl
educationsl nesds

‘Chris Kent ~ Wakefield Council - MH advisor

Marfin Kurij — Kirklees Care Homes — Train the Trainer

Bev Shaw, Jenny Herrand, Hayley Cook, Graham Oliver - Viid Care, Rachel Bantan

Apologies:
Gill Ameti, Helen Ahmed, Isabelle Biley, Hollie Kent, Hlly Kunz. Dabbie Mattrass, Nicky
Sharpe, Mandy Tynan, Helen Naylar, Jon Tily

Business meeting;

Minutes from last meeting:
Proposed: Simen Love
Seconded: Jackie Macdonsid

Matters arising from the last business meeting
Transport Group update: — Julia Love:

» The group have been looking inta the issues of moving and handling within transport

Identified that slings within whesichairs during transport have been where issues

were reported. Yorkshire Ambuiance have said no one can travel with s sling in
plsce, in transpert, dus to incidents (irying to find out what these incidents sre).
The group heve designed @ small document, Trying to keep it simple. Short and
=harp guidsnce. Target sudience is the transport staff. They sre net there to sssess
the siing; they just nesd s blsck and white guidsnce shest
Guidsnce sheet put up on the screen and discussed by sl membars. Fesdback
given st

- ASK personicarer what sling is in place before getfing on franspert
- Check haisting situstions at destinsion end if haists sre svaisble that sre
compstible with the sling in place?
- Paramedics in Leeds DO ask what sling is being used, what Ioaps, stz when
picking up patients. Which is useful
Any ofher feedback o ideas regarding the guidance docurment piease sontsct Julis Love or
Vicky Hendlerson
* Groupis now iho have scoess to ing.
Haping to lock at sling fabrics and Go some testing sround this.
Alsc Ioaking st chair sest cushions, Currently no guidsnce on what fabric
wheslchair cushion should be, or whather they should be fixed to the wheslchsir,
Mext steps for the Transport Group are o put togather another guidanca sheet for
providers. Mare detsiled.
Possible idea is to creste a chair tag that identifies if the sling s to remsin in place.
This would then show the transport staff that the sling has been assessed and this
has been considered

National Items:
Introcluctions far benefit of new members:
Sarsh Thomion — Chair of NBE
Ali Roper — Membership Director

* Cumently updating &ll policies and procedures since becoming & charity. These are

going on the NBE website one by one when compiated

There has been some guidance crested to help local groups, to help build
membarship, topic ideas etc.
Endarsement of Advanced Membership — For thase whe have been sdvanced
members for 3 yaars or more, you will be ssked to provide evidence to show you sre
fill working to an sdvanced level. It is & simple form to fill in and then your
manager {if applicsble) will be required to confirm you are working =t this level
Canference

* The Call for Papers is naw open! There sre opportunifies for both practical end
theory-based warkshops and all those working in the field of Maving & Handling are
=ncouraged to share their best practices and innovative worki
MEW Posters! These sre electronic with 5-minule presertstions. They are thers to
promole new peogle to come and present, bringing anofher dimensicn into the.
conference. and to encourage people into presenting publicly.
‘Showcase your skills! If you're interested. you can submit Posters andior Workshaps
an the MEE website. Al posters will be avsilsble through s QR code at conference.
Mentorship Programme — Support will be provided to any members wha are
interested in presenting.
NEWY awardsl! for the cenferance. This is to ba matle into = Big Gittery Eventl
Awsrds open for :

* Rising Ster Award

* Maggie Williams — Senior Leadership Award

* Inncystion Awerd

# Sccisl Care Tesm of the Year

# Health Care Team of the Year

*® Sustainsbility Awsrd

# NBE Merit Award
More information on each award is an the website.
Nominstions open until the 1*°' June. You don't have to be st the conference dinner to gat
an awerd.

* Plesse get in toush with the NBE board for any support required

Detail provides evidence...

Photos add to the detail...

At next mesting, we il sdd an item to the Agende: "What we are doing that's good!”
Showcase sny locsl resesrchiprojects. Then we can nominste each ofner

Accidents and incidents:
Nane

Problem solving:
Penny Townend shared 2 ingenious ideas:
1. Afamily lived in 8 rentsl property, with & ganiry system in the badroom and living

rocm, No sccessible bathing faciiies. They fashioned a shower using = showesing

tsble with & trainsge pipe, bax undemesth it camping shawer, cocler bax with warm

water in — innovalive way around the problem shord term

Fledglings - Adult waterproof changing met to go on the bed, to reduce gefting bed
er s

m

Simon Love - A patient had s cerdiac amast on the chair next to the bad: pt siide, slide
sheet and bed sheet used to get them back on o the bed. Super simple snd quick. This
was done to commence resuscitstion.

@ - Why did you have fo gat them on fhe bed? — Gaod practice would be fo transfer them
‘on to the floor, however sometimes they don't want to do this, so this solution has been
identified to get the person on to the bed. (Simon demonzirated this technique in shiemocn
warkshap)

Moniks — Discussed evacustion nats for birthing pools — are nats st be used to gef people
out of birthing posis or are hoists being usea? Answers from members; both sre currently
being usecl

AOB:

+ Simon Love: Showed us = picture of & spreader bar an the wall of someane’s office
4o ses if anyons recognised 7 Answer wes ‘o' from =il m 1

Simen has been doing some research into recorded fransfers for paramedics.
Crested s moving and handling booklet for paramedics., collection of sil the transfers
racorded in HOPS, & & 7. Happy to share document with the group.

Lymela Hoban — They've had & company come in and done LOLER and geners|
chacks — decided this me o check Isddsr beit for majifraiser under LOLER. Is this
required?

+ Answer from John iGershaw - The okl rsiser balt would come under PUVIER and
wauld be sn snnusl senvice .

Lynds is slso waniing to do some Meving and Handling training/demo videos to go
on theirintranet, They already heve someone to do fiming and edifing. Requesting
for volunteers to do the 'acfing’. This would be a good YBE resource.

Visky Page Chesiney - requested whether anyone had  job description for & Band 5
M raings to share? Al Rbper doss fo b imieg.

Ve s clsly spprosching the AGH - sl pest on the commitas wl go upfo re-
election

‘Chair and ice Chair positions will be coming up &5 Vicky snd Vicky have reschesd
thair end of term that they can remsin in these positions.

If snyane s interasted in these positions, plesse lef us know. We can then provide
mentering snd guid nd the role. This is i the succession plan

* John Kershaw — reminder of sl the equipment currently st Simply - Forces Gsuge,
Bariatric Suits, Dementia Kit, Falls Recovery Sing
Come use them! They're for the group.

John Fletcher - Bed Side Rail Safety - Case Study Presentation
Generated lots of discussions sround the topic.

+  Shens: Do peopls think falls are fully preventsble? Within her estsbiishment, they
anticipate having 4 falls & month 25 the ‘normal'_ Itis felt to be & belance between
restraint and saf

+ Discussed ‘you cen't eliminste human nsture’. There is slways going to be an
element of risk

Discussed the falls being when people are beginning to gat up — some can be

atfributed to the sleep surfacs (mattress) — this can coniribute greatly

* Penny- Discusssd a 'never evant’. Gannot always foresee every possible event

Wi can newer expect to eliminste falls. Risk ssessment is shout reducing and managing
ik,

*+ Amember brought up 8 discussed query from Helen Ahmed (posted prior to
mesting) sbout a blankst poiicy of no bedside rails. Cther members have come

scross this in estsbiishments.

Jackie McDonald advised: Council residentisl homes in Leeds — Promoted ides of

having bed side rsils i risk sssessed. Risk sssessment in place since 2010.

The new MHRA slert has resulted in some people jumping to Exiremes!
“Bed side rails are iliagal” — "There is na risk when using bed side Fsils”
Important for suitsble informaticn being distributed

Link below to YouTube video crested by Kirklees Council Moving nd Handling Team to

rsise ewareness:

Risk Management: Bed Side Rails and Bed Grab Handles for Adulis;
DNfGn?si=8T5006/HcaH0s 38

Aftemoon Practical Session:

Wethod
6 Warkstations:

Sarsh Tharton — Problem Salving — Falls within confined spaces

Used slide sheets to bring pacple out of simulsted confined spaces in preparstion for
the use of falls recovery equipment

Penny Townsend and Tom Jacobs - ElqJss Demansirstion

Assisting someone from the fioor using A ransfer mstiress snd Blalss

Siman Leve — Demonsirstion of using GBUK Istersl fransfer basrd, slide sheets. snd
2 bed sheet to ransfer from chair to bed.

Julia Love ~ Hoisting from the fioor in emergency situstions follawing & fall

a

+ Mark Hughes — Demonstration of using GEUK Lo Raiser to racover someone from
the foor.

Tips, techniques, and good practice were discussed snd demonstrated smongst the
representsives and group members.

Host and Spenser:

Big thankyou to GEUK, particulsriy Tum Jacobs, for hosting the mesting and for the
demanstratin of their fells recovery y

Tharsk o, o group leadare, fo lekding e semosn workshons; Sersh Thomton, Mark
Hughes, uiis Love, Simon Love, Penny Townend

Big thankyau fo John Fletcher for his Bed Side Reils presentation

What did we leamiReflection?

+ hoiss can be usad to exchange & bedimatiress. Gan siter the firmness by relessing

air for comfortfto do resuscitstion

Lifting legs using “Under-Crer’ technique, aiso to sid rolling — eliminating ifiing of the
leg=.
Placing a pillow under ane hip ss 8 persan on their side, for comiort ressans,
particulariy when rolling on & herd fioor
Lo reiser! Some members had not ssen this piece of equipment before. Grast
larming esperience and good thin o know shout
Kirklees Council's input regarding the Fatient Sefety Alert Emund hed side rails —
video wes grest — useful to share with people to use moving fo
Infraducing & hoist t an angle — cresling more space for hanclor tass rsk of person
meeting metal framework: can get closer to fallen person.

Next meeting: 16.05.2024: st Willism Memit at Leeds. Changed from 23.05.2024 to avoid
that weak as is the Seottich meeting and week sfter is half term. The theme is Compilex
needs, Paedisirics and Therapeutic handling with Penny Tawnsend and Damian Martin and
will pan bath the AM and F.M se=sions

Future meetings:
» 15.07.2024: Hosted by Essentisl Heslthcare st Batiey. Theme TEC.
» 11.09.2024: AGM - Venue Simply Moving and Slesping. Hosted by Care &
Independence.
» 14.11.2024: Venue snd theme TEC.

Yorkshire Back Exchange meeting minutes. March 2024.



Remember — each evidence item must

Be anonymised

(highlight in black, deleting may remove context!)

Yorkshire Back Exchange Meeting
Tuesday 19th March 2024
@ Sk kB Include:

Blackwood Hall

Yoo 50D * Your name
Attendess: o S  Date of evidence, activity, event etc.
Promotions Officer and All Round good guy and defender of the universe), . . . .
Ninyice Seorea - * Your designation for each evidence item

NOT necessarily your job title, but your role in the activity

i.e., assessor, trainer, lead trainer, co-trainer, author, co-author,
New members: Introduction of the Committee members for benefit of the new members. prOJECt Iead’ partICIpant' tralnee
]

clinical skills. MH ‘guru’

Be saved with a descriptive name and Ref. No
I Complex needs and physical Have supporting evidence where required

— MH advisor
— Train the Trainer.

Aioloiies:

Business meeting:

Sarah Thornton,

Minutes from last meeting:
Proposed:
Seconded:




After achievement - ECAM

Guidance for Endorsementof | | e - e - @
Continuing Advanced Endorsemantof Cankiing Aaencad thamera @ nnnnnnnnnnnnn To be com plEtEd

Membership of National Back S ————— et
Exchange T - every three years

uuuuuuu

Dute ot compiwtion of Avenced Memesrahg or previcus ECAM:

_ To demonstrate
National Back Exchange o e e e TR ot s .

you are still
working to an
L — Advanced Member
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: Joi Dt
Cortect wmusl addne: Dt ot Endorm mant: e Ve .

i crfins vl B sbovw informuticn proviced i an scoursie second of S ndividoetn cuend
ok roie nd Bt e xiefed CPD Aes bean wedarisien By @ incivicaad in S et 3 e,
Sagnws:

Responsible Person

Sarah Thornton, Chair




Thank You
Any Questions?

Contact: admin@nationalbackexchange.org

www.nationalbackexchange.org



http://www.nationalbackexchange.org/

References:

National Back Exchange. 2024. Advanced Membership Standard Operating Procedure and Portfolio Submission Form.

National Back Exchange. 2024. Guidance for Endorsement of Continuing Advanced Membership of National Back Exchange.
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